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Introduc�on to Computers

About the Spoken Tutorial project

Self explanatory - uses simple language

Audio-video - uses mul�sensory 
approach

Small dura�on - has be�er reten�on

Learner-centered - learn at your own 
pace

Learning by doing - learn and prac�ce

Simultaneous empowerment - learn a 
new FLOSS

Target Audience

Students

The Spoken Tutorial Project Team conducts

workshops on Introduc�on to Computers  
and other FLOSS using spoken tutorials and 
gives cer�ficates to those who pass an 
online test.

For more details, please write to

contact@spoken-tutorial.org



Introduc�on
These  Spoken Tutorials help the 
beginners to learn the basics about 
computer components and Using 
Gmail and Google drive. It is easy to 
learn for beginners

The following things are explained 
in this series
Computer 
Various components of a computer 
and their connec�ons
Connec�ng to a Printer and take a 
test print

Gmail
Create a Gmail account
Compose Op�on for Emails
Format the email text.
A�ach files to emails

Google Drive
Share files via Google Drive
Insert a photo or link into an email 
and about the Compose window 
op�ons
Crea�ng a document, a spreadsheet 
and a presenta�on

Uploading files & folders

Spoken Tutorials in Introduc�on to 
Computers series

Ge�ng to know computers
Printer Connec�on
Introduc�on to Gmail
Compose Op�ons for Email
Google Drive Op�ons


